
Risk Manager  

Following strong organic growth we are on the lookout for bright 

individuals to join our team; individuals who are smart, motivated 

and want to deliver excellence in fund and corporate services. 

Since our inception in 2001 we have placed a strong emphasis on 

the personal and professional development of our employees, 

providing an opportunity for individuals to truly progress and shine. 

This investment on the people behind our services has paid off 

and we are proud to have maintained an industry-leading 

employee retention rate for over ten years. 

To find out more or apply, visit aztecgroup.co.uk/careers, email 

careers@aztecgroup.co.uk or call us on +44 (0) 1534 837562. 



Risk Manager  

Reporting to Associate Director – Risk and Compliance  

We’re looking for a self-motivated and driven individual with a background in Risk, Internal Audit, 
External Audit or Advisory to join our growing Risk Management team.  

Reporting to the Associate Director, the purpose of this role is to act as a risk management 
representative for the Aztec Group (Aztec), working alongside the wider Risk team in the on-going 
management and development of Aztec’s risk management framework. 

This role offers exposure to senior management, an opportunity to learn about this dynamic business 
and excellent career progression and development opportunities. This is a dynamic role representing 
risk across the Group, dealing with senior management across all jurisdictions, service lines and support 
functions. 

Key responsibilities: 

Oversight and Monitoring 

+ Manage the team responsible for the Incident Log process overseeing the effective investigation 
and assessment of risk incidents 

+ Develop and implement key control testing to analyse the effectiveness of the control framework 

+ Monitor and report on existing operational risks and key risk indicators 

Risk and Control Assessments  

+ Assist the Chief Risk Officer and the Associate Director for Risk with the business risk assessment 
for the Aztec Group 

+ Consult with key stakeholders to provide support and advice on internal controls 

+ Undertake ad-hoc risk assessments and report findings to Senior Management to provide 
assurance over the effectiveness of internal controls 

New Business Due Diligence  

+ Undertake analysis to ensure that the risks associated with new business are identified, 
documented and managed and that the risk profile of new clients and client mandates are clearly 
understood and aligned with Aztec’s risk appetite 

+ Manage the Jurisdictional New Business Committee’s (NBC), including attendance at NBC 
meetings and on occasion acting as Chairperson 

Risk Reporting 

+ Oversee the production of periodic risk reports to the Executive Committee, Group Risk and Audit 
Committee and Jurisdictional Boards 
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Key responsibilities (continued): 

Risk Framework  

+ Support in the planning, development and review of the risk management framework including 
designing and embedding key elements of the risk management framework 

Stakeholder Management  

+ Build and maintain strong relationships and act as a key contact for Risk 

+ Attend, as required, committees, forums and client meetings as a Risk representative 

+ Work with business units to understand their business drivers, concerns and key risks 

+ Where required, assist in educating and training employees of all levels and individual teams to 
build risk awareness 

People Management 

+ Actively manage the performance and development of direct reports 

+ Provide oversight in an operational lead capacity for the wider Risk team and where relevant non-
direct reports including oversight for scheduling and monitoring workloads to ensure that all 
deadlines are met 

Project Risk 

+ Act as the key representative of Risk Management for strategic projects, including where relevant 
sitting on project steering committees 

+ Work closely with the Project Manager to ensure the project risk management framework is 
effectively implemented, providing effective challenge where required 

+ Support the Project Manager in compiling the project risk register and monitoring those risks 

+ Facilitate risk workshops with project teams to identify and evaluate specific project risks 

Skills, knowledge, expertise: 

+ Ability to work autonomously as well as within a team 

+ Excellent interpersonal and communication skills and relationship driven approach 

+ Ability to take ownership, demonstrate initiative and be results orientated 

+ Ability to negotiate, influence, build consensus and successfully navigate within a demanding 
environment 
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Skills, knowledge, expertise (continued): 

+ Good knowledge of fund services and private equity / real estate or corporate services would be 
advantageous (candidates with alternative financial services background will be considered) 

+ A university degree and/or relevant professional qualification (e.g. IRM, ACA, ACCA) 

+ At least 6-7 years’ relevant experience within a Risk, Internal Audit, External Audit or Advisory role 
within the financial services sector would be highly desirable 

+ Knowledge or operational controls, fraud prevention controls or prior experience undertaking risk 
and control assessments would be an advantage 

+ Understanding of key risk management concepts (Risk Appetite, Key Risk Indicators, Risk 
Registers and Risk and Control Assessments) 

+ A strong working knowledge of Excel and an aptitude for analytics would be an advantage 

+ Willingness to travel to other Group locations as required 

We will provide the training, both in house for relevant technical knowledge and also professional 
qualifications to enhance your professional development. You will need to be quick to learn new systems 
and great with people, as close working relationships between our colleagues and clients is at the heart 
of what we do. 


